
	
APPLICATION FOR LICENCE AS OPERATOR OF PRIVATE HIRE VEHICLE(S)




In accordance with the appropriate provisions in that behalf of the Local Government (Miscellaneous Provisions) Act 1976, I apply for a licence to act as operator of any private hire vehicle within the South Staffordshire District.
	►Is this a new application or renewal?   
 (if renewal previous licence No.) 
	

	► All new applicants are required to complete the enclosed *Police Check even if they have no convictions recorded against them.
► If you have not completed a request for a police check within the last 2 years you are required to complete a *Police Check even if you have no convictions recorded against you.


* A basic level criminal records bureau disclosure available from Disclosure Scotland, help line number
	 0870 609 6006 or on-line at; www.disclosurescotland.co.uk
►1. Details of applicant (s)

	Surname
	
	Surname
	

	Forenames
	
	Forenames
	

	Home Address


	
	Home Address
	

	Telephone No
	
	Telephone No
	

	Mobile No
	
	Mobile No
	

	Email
	
	Email
	

	National Insurance No
	
	National Insurance No
	

	Has anyone involved in the operating of the business been granted a Private Hire operators licence, or any other licence by this or any other Council?
	Yes / No* if ‘yes’ please give full details below:

* delete as applicable

	Type of Licence

Name of Council

Dates Licensed from               to
	Type of Licence

Name of Council

Dates Licensed from               to

	Type of Licence

Name of Council

Dates Licensed from               to
	Type of Licence

Name of Council

Dates Licensed from               to

	Has anyone named on this form ever been REFUSED a Private Hire operators licence, or any other licence, or had a licence SUSPENDED or REVOKED
	Yes / No* if ‘yes’ please give full details below:

* delete as applicable


	Type of Licence

Name of Council

Date of Refusal/Revocation/Suspension

Name of Operation/Proposed Operation (if applicable)



	►2.  Details Convictions

	Has anyone named on this form ever been found guilty, cautioned for ANY offence in the UK or abroad? Please note this means ALL offences, not just motoring endorsements (including fixed penalties) however long ago they happened.  This also includes any formal cautions or convictions, which are as a result of action taken by any Local Authority Licensing Enforcement Section.  Please be aware: Failure to disclose all convictions, cautions and endorsements may affect the outcome of your application.
(Continue on separate sheet if necessary)
	Yes / No* if you have answered ‘yes’ please give full details 

Has this previously been reported to the Licensing Section:  Yes / No*

*  delete as applicable



	NAME
	OFFENCE
	COURT
	DATE CONVICTED
	SENTENCE IMPOSED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	►3. Has anyone named on this form been charged/warned by the Police or any Council that you might be summoned or prosecuted in connection with any motoring or criminal offence? Yes/No* if you have answered ‘yes’ please give full details:

	

	N.B. If there are more than 2 partners/directors please provide details on a separate sheet.

	►3.  Details of Operation/Company 

	Name: 

	Address:

	Telephone Number:

	Email:

	Is the application being made on behalf of a Partnership?
	Yes / No* 

* delete as applicable


	Is the application being made on behalf of a Limited Company?
	Yes / No* if ‘yes’ please give full details below:

* delete as applicable


	Name of Limited Company/or other incorporated body:

Address of Registered Office of Company:
Company Registration No:


	Has planning permission been granted for operation of a private hire business from these premises?
	Yes / No* 

Date Granted 
/
/


Ref No.

	Will a Radio System be used for the booking of Private Hire Vehicles?
	Yes / No* if ‘yes’ please provide current licence issued to you by the Radio Communications Agency
* delete as applicable


	Will public have access to the premises?
	Yes / No* if ‘yes’ please provide current public liability insurance of at least £5,000,000
* delete as applicable


	►DECLARATION


I/We declare that the information provided in this form is true, complete and correct, and that I/we have no objection to it being checked.  I/We have read the guidance notes and understand that before the Council grants a licence it will need to carry out certain checks including a satisfactory Police Check for all parties.  All parties to the application MUST sign and date the form.
Signed: 









Print Name: 








Capacity: *(Please delete as appropriate) *Sole Trader/Partner/Director

Dated 








Signed: 









Print Name: 








Capacity: *(Please delete as appropriate) *Sole Trader/Partner/Director

Dated 









Signed: 









Print Name: 








Capacity: *(Please delete as appropriate) *Sole Trader/Partner/Director

	IF ANY PERSON KNOWINGLY OR RECKLESSLY MAKES A FALSE STATEMENT OR OMITS ANY MATERIAL PARTICULARS IN GIVING INFORMATION, HE/SHE SHALL BE GUILTY OF AN OFFENCE.


APPLICATION FEES WILL NOT BE REFUNDED
If you require any assistance with completing this application form please telephone the Licensing Team on (01902) 696803 or (01902) 696804

This form should be returned to South Staffordshire Council, Legal & Licensing Services, Council Offices, Wolverhampton Road, Codsall, WV8 1PX
	Check List of Enclosures
	£200 plus £10 per vehicle (12 months)
Schedule of vehicles attached
	

	
	Reference (new applicants)
	

	
	2 x Photographs
	

	
	Disclosure Scotland (if applicable)
	

	
	Planning Consent ( new applicants)
	

	
	DTI Radio Licence (if applicable)
	

	
	Public Liability Insurance (if applicable)
	














For office use only 

Note (1): from time to time the Council is approached by such organisations as insurance companies, printers, etc offering taxi firms specialist services.  Under the Data Protection Act the Council cannot give your details direct.  If you do wish to receive any such information from these companies via the Council, please tick this box  

Note (2): the address of your business will not be disclosed on the Council’s website as a private hire vehicle operator unless you tick this box.  
Please complete the following form and submit with your

Operator Application Form

DETAILS OF VEHICLES TO BE OPERATED UNDER THIS LICENCE

	Registration Number
	Name and Address of Owner
	Type of Vehicle (ie Saloon car / Hatchback / Minibus



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


CONFIDENTIAL




REFERENCE QUESTIONNAIRE IN SUPPORT OF APPLICATION TO OPERATE PRIVATE HIRE VEHICLES
NAME OF APPLICANT ……………………………………………………………..……...………..

ADDRESS………………………………………………...…..………………………………………………

……………………………………………………………………..……….POST CODE…………….…….

1. State the number of years you have known the applicant .......………. Years (minimum 5 years).

2. What is your occupation/profession …………………………………………………..

3. Please state your association with the applicant, i.e. former employer/neighbour …………………………………………………………………………..

4. Do you regard the applicant as being suitable to be granted a licence to operate vehicles for private hire purposes? YES/NO (Please delete as necessary).

5. General comments as to suitability of applicant i.e. honesty, ability to maintain accurate records and management ability. ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

I certify that the answers and comments I have made are true to the best of my knowledge and belief.

Signed ……………….…….……….……………. 
Date ………………………………..….

FULL NAME (PRINT PLEASE) ……………………………….……………………………….

ADDRESS……………………………………………………………………….…………………………

……………………………………………………………….. POST CODE ………………………….

DAYTIME TELEPHONE NUMBER ………………………………………………………….

(FOR CONFIRMATION PURPOPES ONLY)

YOUR GUIDE TO DATA PROTECTION
The Data Protection Act 1998 gives you rights, as our customers, about how your personal information is obtained and used by South Staffordshire Council.  The Act also places obligations on the Council.

This Guide informs you of your rights under the Data Protection Act and details how we handle your information.

WHAT INFORMATION DO WE HOLD AND HOW DO WE OBTAIN IT?
In addition to the information that you provide to us, we generally receive information about you from one or more of the following sources:

· The Police

· Local Government Departments

· Other Government Agencies

FOR WHAT PURPOSES DO WE HOLD THE INFORMATION?
We use your information for one or a number of purposes, which are outlined below:

· To process your Licensing application, enforcement and issue a Licence

· To maintain a public register when appropriate

· We Must protect the public funds that we handle, so we may use the information you have provided on this form for the prevention and detection of fraud and crime.  We may also share this information for the same purpose with other organisations that handle public funds, and bodies involved in the investigation and detection of crime.

CARING FOR YOUR DATA
We undertake that we will have in place a level of security appropriate to the nature of the data and the harm that might result from a breech of security.

We further undertake that we will:

· Not hold information about you which is excessive in relation to the purpose for which it is processed

· Keep any information about you accurate and, where necessary, up to date.  To help us do this, please keep us informed if any of your details change.

· Not keep data processed for any purpose or purposes longer than necessary

· Process your information in accordance with your rights under the Data Protection Act.

YOU HAVE CERTAIN RIGHTS UNDER THE DATA PROTECTION ACT IN RLEATION OT THE INFORMATION THAT WE HOLD ABOUT YOU.  IF YOUR REQUIRE FURTHER INFORMATION ABOUT THESE RIGHTS, PLEASE WRITE TO: The Director of Legal & Licensing

South Staffordshire Council

Council Offices

Codsall

South Staffordshire  WV8 1PX

IF YOU WOULD LIKE TO KNOW MORE ABOUT YOUR RIGHTS IN RESPECT OF THE PROTECTION OF PERSONAL DATA, WRITE TO THE:    Data Protection Commissioner’s Office

Wycliffe House, Water Lane

Wilmslow

Cheshire

SK9 5AF

Or telephone 01625 5645700 (Switchboard)

I understand that my application form will be accepted subject to the provision listed above and agree that my information may be used for these purposes.  I further authorise DVLA to supply any information to South Staffordshire Council Licensing section that may be held on computer that relates to myself and my driving entitlement past and present.  Including any valid endorsements etc, or information that may have a baring on my work as a licensed vocational driver.

Signature ………………………………………………               Signature …………………………………………………               
Date……………………………………………………….               Date…………………………………………………………

Signature ………………………………………………               Signature …………………………………………………               
Date…………………………………………………………              Date…………………………………………………………
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