










44/11
MINUTES OF A MEETING OF KINVER PARISH COUNCIL HELD ON WEDNESDAY 6TH JULY 2011
AT THE COUNCIL OFFICES AT 95 HIGH STREET, KINVER

PRESENT:
Councillor Mrs R Davis (Chairman), 
Councillors:       Mrs ED Ray, DH Hadlington, D Light, HH Williams, Mrs M Rogers, HH Rogers, 
Mrs V Davis, P Wooddisse, Mrs L Hingley, DM Wiseman, J Cutler and                       JK Hall.

109.
OPENING PRAYERS

The Chairman of the Council led the Council in prayer.

110.
APOLOGIES FOR ABSENCE

Apologies of absence were received from Cllrs MR Davies (Vice-Chairman) and BR Edwards, (apologies via email prior to the meeting).
111.
DECLARATIONS OF INTEREST

Cllrs Mrs R Davis and Mrs L Hingley declared a non prejudicial interest in relation to Daneford and Jubilee Gardens as being in the Conservation Area.
112.
MINUTES OF THE PREVIOUS MEETINGS
The Minutes of the meeting held on 1st June 2011, having been circulated in advance of the current meeting, were approved and signed as a true record of the proceedings at that meeting.

113.
MATTERS ARISING FROM PREVIOUS MINUTES

113.1.
Provisional date for meeting re the High Street

The date has been provisionally set for Wednesday 12th October.  Council may wish to consider inviting Gavin Williamson MP to this meeting. He indicated some time ago that he would like to attend a Council meeting and has recently mentioned it again to the chairman. He has shown continued interest in the High Street so this could be an appropriate occasion.  This was agreed.
113.2.
High Street 

Councillor P Wooddisse reported that Gavin Williamson MP had held a meeting in the High Street with Mr Wayne Mortiboys and the 3 District Councillors.
Mr Williamson will make notes of this meeting which will be circulated to all members when they are received.
It was felt that the High Street Working Party should be convened to discuss what response they would like to make to the County Council on the High Street redevelopment. Members of the group will have received copies of the notes from the meeting with Gavin Williamson.

The members of that working party are as follows:-

Cllrs Mrs R Davis, JK Hall, DM Wiseman, Mrs L Hingley 


(Mr D Tibbetts, Mr D Bills, Mr N Heath, Mrs S Sands, Mr K Graham, Mr C Willetts)

It was agreed to call an evening meeting of the above group prior to the September Parish Council meeting: suggested start time was 5.30pm when the businesses will be closed in the High Street. The meeting would finish by 6.45pm.
It was suggested that a pro forma is designed for people to complete and return to the Council to encourage more people to respond.  However as the Parish Council has already agreed a format for responses it would be difficult to change the arrangements.  
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The Clerk informed members that she was receiving a steady amount of letters and emails to the office and the CA Newssheet had only just been delivered to households.

Cllr J Cutler did make a valid comment that the comments are going to be received on the unfinished scheme, as there is still no benches, cycle racks etc. in place. Neither is the parking enforceable due to the High Street traffic regulation still not being in place.  This will obviously have a bearing on comments received as this has a major impact on the traffic flow in the High Street.

113.3.
Daneford and Jubilee Gardens update

The work for the gardens started on Saturday 25th June.  The first task was to clear the debris on the river bank.  This highlighted the steepness and unstable nature of the bank.  When the architect came on site on Sunday 26th June, the contractor raised his concerns with him.

They both came to see the clerk on Monday, and as it happened, the Health and Safety Consultant was in the office as we were going to Comber Ridge to undertake a risk assessment of that site.

The clerk and the Health and Safety consultant went to the gardens and looked at the issues being raised.

 When the Health and Safety Consultant had prepared his original report it was not possible to see the river bank as it was so overgrown. However, on seeing the cleared area, he was not happy with the height of the barrier in place because of the vertical drop on the other side of the fence. 

The original fence height of 70cm is at sitting height, and the bottom rail makes a good foot rest.  The gap between the 2 rails is set at 30cm and this is an ideal crawl through gap.  Due to the steepness and the unstable nature of the bank the Health and Safety Consultant has amended his report and the fence height needs to be increased by a further 30cm (to 1m height) and the 30cm bottom gap needs to be blocked by a discreet section of galvanised steel netting.

As this is direct advice from the Health and Safety Consultant, the Clerk has requested that the contractor change the fence height to 1m and infill the bottom rail with the galvanised steel netting on both gardens. A copy of the Risk Assessment is attached as appendix 1 to these minutes.
The road and footpath will be tarmacked on the 1st August to finally complete the job. Sponsorship of 2 benches at Jubilee Gardens have been received and therefore there will be 2 extra benches on that garden.

113.4
Health and Safety Copying room

The above room has been rearranged and the desk removed.

114.
PUBLIC PARTICIPATION


No members of the public were present.
115.
TO DISCUSS THE AMENDMENT TO STANDING ORDER NO 32B AND VOTING PROCEDURE
The Clerk at the last meeting advised that the above amendments need to be moved and seconded and then left for discussion and voting at the next meeting.  This is the procedure for changing the Council’s standing orders.

Current standing order 32 b states:-

A motion to permanently add or to vary or to revoke one or more of the Council’s standing orders not mandatory by law shall not be carried unless 2 thirds of the Councillors at that meeting of the council that vote in favour of the same.
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New standing order states:-

A motion to add or vary or revoke one or more of the Council’s standing orders, not mandatory by law, shall be proposed by a special motion, the written notice whereof bears the names of at least ( 5 ) Councillors.

It was proposed by Mrs ED Ray and seconded by D Light the above to accept the 2 changes to the standing orders above. On a vote this was carried unanimously.
Current Standing order 12 Voting on appointments – (a)

Where more than 2 persons have been nominated for the position of Chairman or Vice Chairman of the Council or its committees and none of those persons have received an absolute majority of votes in their favour, the name of the person having the least number of votes shall be struck off the list and a fresh vote taken. This process shall continue until a majority of votes is given in favour of one person. Any tie may be settled by the Chairman’s casting vote. 


Proposed amendment

On voting for all positions of Chairman and Vice Chairman of Council and its committees (including members), it should be by secret ballot and the Council will adopt the first past the post system. If there is a tied vote for a position this will be settled by the toss of a coin.

It was proposed by Cllr Mrs L Hingley and seconded by Cllr D Light that the proposed amendment to the standing order above be accepted. On a vote this was carried unanimously.
116.
E-News
This is a suggestion for starting a monthly E-NEWS to raise awareness as to what the council does.  It could include relevant decisions from the monthly council minutes and other information from committees as and when relevant. Few people bother to trawl through all the council minutes but this could be a quicker way to impart council business to local residents and improve communication.  It is an idea started in Byron Shire Australia and works well there.
 Council could write to all village organisations to ask them to submit an email address for the Chair or Secretary to raise awareness among its members at their next meeting. This should help to reach a good number of residents who may then wish to receive their own copy and submit their details to council.
Also it could be posted on Kinver-online and on notice-boards, copies in the library etc. and hopefully a press release to encourage individuals to sign up for it.
Once the email addresses are on the computer the E-NEWS can be sent with a click of a button with little extra work for the office staff. It is a matter of extracting the relevant info from the minutes. The offices staff have been consulted and do not envisage any potential problems should council agree to give it a trial…
Example for the monthly Kinver Parish Council ENEWS which could have been circulated after June meeting…
· Copy of request for comments on High Street (as in CA Newssheet)

· Information from Rights of Way Committee about the new kissing gates provided by County.

· Information on the refurbishment of Daneford and Jubilee Gardens starting around 20th June for 6 weeks.

· Clarification of the use of the pillars for the 20mph Zone notices, and reason for delay.
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It was agreed to trial the above for 6 months from the September meeting. It will help to raise the Council’s profile and for people to realise what a Parish Councillor does and the functions of the Council. The Chairman will include details in the next CA Newssheet to publicise this service. It will also be advertised on Kinver On-Line, the notice boards, and in the library. The Parish Office will write to all the organisations in the village to ask if they would like to join the scheme.
117.
ELECTORAL REVIEW
The main impact of the above for the Parish of Kinver is that the County are proposing a boundary change to add Lower Penn into the area covered by our County Councillor.  Members felt that this would be inappropriate, as Lower Penn does not touch the boundary of our existing area, and they have a totally different demographic to the existing area.  It was Resolved to write in support of the District Council to not change the Kinver boundary to include Lower Penn.

118.
COUNTY / DISTRICT COUNCILLORS TO ADDRESS THE COUNCIL ON ANY MATTERS RELEVANT TO THE PARISH

Cllr P Wooddisse reported that he had joined the Audit Committee of the District Council and there would be major changes to the accounting systems at the District Council.  The District (as previously reported) has lost £2 million pounds funding from the Government, and have asked for voluntary redundancies. This has been agreed and there has only been one non voluntary redundancy.  These redundancies will take place over the next 2 years, as the District Council has healthy balances and they have enough funds to phase in the process over this period of time.

The plans for the Granary Farm development were approved with 40 for and 4 against.

119.
REPORT OF THE CHAIRMAN

The report of the Chairman is attached as appendix 2 to these minutes.

A large clock, owned by the Old Peoples Welfare, has been brought to the Council from the Volunteer Bureau where it has been located up until now. It has been suggested that it should be hung in the Council chamber. Members are concerned about accepting responsibility for the clock and finding a suitable location for it to be hung. It was agreed to put this as an agenda item for the September meeting.
The Chairman has written a congratulatory letter to the organisers of the Country Fayre.

The Royal British Legion is holding its 90th anniversary celebrations with a service at St Peter’s Church on Sunday 4th September at 11.00am. All members of Council are invited, and there will be a reception at the Constitutional Club following the service. Members are requested to inform Cllr Mrs L Hingley or Cllr H Williams if they wish to attend.
120.
CLERK’S REPORT
The Clerk reported on the following matters –

120.1.
Meddins Lane / Compton Road junction

A member of the public has asked that the above junction is brought to Council’s attention. He has experienced further problems with the narrowness of this road, resulting in the loss of a wing mirror. This has also happened to his wife in recent weeks. The county records show that there has never been a serious accident at this junction and they are not able to start the process of changing a road layout without this type of evidence. There is also a question of cost. This was noted.
120.2.
Staffordshire Self Help Project
The Community Council are looking to gather information / stories from communities that pull together in times of adversity.  They would like us to inform them of any unsung heroes in our Parish. This was noted.
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120.3.
Recording Councillor Attendance.

In the recent memo sent to all members by the Clerk, she highlighted the requirement for all Councillors to sign the attendance book when they arrive at a meeting. This is required as evidence of councillors who attend the meeting and also as a list for a fire drill. Members of the public are now also asked to sign in. She also reminded councillors to send apologies as early as possible before a meeting. This is accepted procedure and although it does not happen often, if members let her know when they are unable to attend a meeting, it helps to check if the committee will be quorate.  Also she has always put members’ apologies in the minutes whether they have sent them or not.  This is something she should not do. Therefore from tonight’s meeting, the Clerk will record apologies received on one line, and a second line indicating members not present. 

It may be beneficial for members to look at the Good Councillor Guide again, as this gives much more in-depth detail on the duties and responsibilities of councillors. This was noted.
120.4 
Office Computers
On Tuesday 21st June, the computer in the reception office was infected with a virus. The Council has not lost any files as the Clerk did a routine back up on Monday before she left the building.

She ran various software removal tools and also followed the manual removal tools to remove the virus from the computer but was not been able to do so. The computer is turned off and disconnected from the network.

She contacted our current support company and they logged on over the internet and could not remove the virus that way, but did offer to come out on site and try to remove it.  The cost they quoted started at £180, and increased by £50 each hour after the first one they were on site.

Although the Council has anti-virus software, the virus has attacked the computer as our software is so old that the software failed to block the virus.

On the advice given to the Clerk from the District Council she loaded another type of anti-virus software to her computer and this has not been infected with the virus, neither has the backup disk containing all our files.

The Clerk had already obtained quotations for replacing the PCs as they were purchased in 2004/5 and are therefore very slow and out of date. The office staff has been experiencing problems in opening attachments from newer software, and if more than one window is opened whilst they are working, the machines freeze until they are ready to carry on. The Clerk intended to put this as an agenda item for the July Finance meeting.

The cost quoted from SSDC IT Department is £809 and from OGL (our current support company) is £1700.

As the Chairman of Finance was away, the Clerk spoke with Councillor B Edwards and Councillor Mrs R Davis and explained the above.  

She spoke with the District Council to ask if they had any spare nearly new machines that they could re-cycle in our direction, but they do not have any available at present as they are recycling the computers within their own organisation.

Mrs Fullwood is using the Flashcam laptop, which is incredibly slow and can only be used for retrieving emails as typing on it takes ages as the screen  regularly freezes. Therefore the staff are sharing one computer.

The Clerk, in light of all of the above, placed the order to replace the 2 computers with up to date Windows 7 machines with new Microsoft Office, keyboards etc, as the office staff cannot manage for any length of time as they are.  She has only ordered 1 new monitor as the screen that the Clerk currently uses is relatively new.
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The cost as above will be £809. This includes delivery and reloading of all our programs as well as setting the machines up and connecting to the network and internet, together with further support on the system for 12 months. This will be funded from Internal Projects.  This was noted.
120.5.
Locality Member Forums
The next meeting is to be held on 19th July at the Council Offices at Codsall between 5.45pm and 8.30pm.

120.6
Publications for inspection and note
Electoral Review for Staffordshire

LCR / Churchill and Blakedown Papers

SSHA news extra

121.
COMMITTEE REPORTS

121.1
Planning & Development Committee Meetings of the 8th and 29th June 2011
The minutes of the above meetings, having been circulated, were Received, it being noted that there were no recommendations to the Council.

121.2
Burial Ground Committee Meeting of the 15th June 2011
The minutes of the above meetings, having been circulated, were Received, it being noted that there were no recommendations to the Council.
121.3
Rights of Way Committee Meeting of the 22nd June 2011
The minutes of the above meetings, having been circulated, were Received, it being noted that there were no recommendations to the Council.

122.
ACCOUNTS FOR PAYMENT
The Accounts as presented were approved for payment and a copy is attached as Appendix 3 to these minutes.  Delegated authority was given to the Finance Committee to approve the cheques for payment at their meeting in July as the full Council does not meet in August.
123.
REPORTS FROM MEMBERS ON OUTSIDE BODIES

None.
124.
ITEMS FOR FUTURE MEETINGS

Committee structures / membership – September Council meeting.

Clock

125.
DATES OF THE NEXT MEETINGS
Planning and Development Committee    


20th July, 10th and 31st August 2011  

Finance and General Purposes Committee     
  

27th July 2011

High Street Office WP (9.30am)




23rd August 2011 

Parish Council 
 
7th September 2011

Burial Ground Committee 




14th September 2011

Tripartite Meeting





22nd September 2011 

Public Rights of Way Committee 



28th September 2012

Environment and Recreation Committee 


19th October 2011  

All meetings to start at 7.00 p.m. 
Appendix 1 to the minutes of the 6th July 2011 
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Appendix 2 to the minutes of the 6th July 2011 

Chairman’s Report July 2011

15th June Halfpenny Green Airport Consultative Committee AGM
 Business from January to April had increased almost to 2008 figures. However this is a false impression as during that time helicopter flights from an airport in Herefordshire, which was temporarily closed by the CAA, were diverted here. When the airport reopened then the figures   for Halfpenny Green dipped again accordingly as the extra activity reverted to Herefordshire.
Two noise complaints. One concerning helicopter activity due to the temporary increase in traffic mentioned above. Secondly, there was a complaint about a low level military flight. The complainant was given the military complaint phone line as the incident was outside the control of the airport.

The Wings and Wheels weekend was again popular and another one is planned for September. The Forties Event was also successful with very good feedback and therefore another is planned for next year.

One tenant, PDG Helicopters have requested to increase their hangar space. They require accommodation for more helicopters for checking pipelines, having taken over business from a company in East Anglia. It is good to see local businesses being successful.

There are changes to the organisation of Police Aviation. Until now it has been controlled on a local basis. From 4th July it will be centrally controlled over the region by the Central Region Support Unit and from April next year this will be part of the National Police Air Service. There will still be local delivery and it should not have any effect on services. It is hoped to be more efficient by locating the nearest helicopter to go to an incident regardless of where it is based. It is expected to save £15 million p.a.

An invitation to visit the airport and aircraft was extended to committee members.

It was agreed that the use of virtual meetings will be continued in September and March, with actual meetings in December and June. However this will change if controversial issues arise.

19th June Country Fayre

I met the Chairman of the Country Fayre Committee, Julian Hall to welcome Gavin Williamson MP who then officially opened the Fayre before the parade along the High Street. It was a very enjoyable and successful day with the entertainment on Stag Meadow and the stalls in the High Street providing a variety of activities for the large crowds that attended.  As chairman of council I have sent a personal congratulatory letter to the committee. Council may wish to ask the clerk to send similar on behalf of council.

20th June Armed Forces Day Ceremony at Codsall

I attended the above ceremony along with Cllr H Williams and David Bills MBE who were British Legion Standard Bearers; also Cllr B Edwards and Cllr Mrs L Hingley were present and Mr K Hingley and “Bomber” Harris also attended. Kinver was therefore very well represented.

Appendix 3 to the minutes of the 6th July 2011 

	Accounts for payment 6th July 2011
	

	
	
	
	

	Chq No
	Ratification
	
	

	
	
	
	

	404867/1
	Redtree
	2 x benches for Daneford Gardens, 1 x Comber Ridge
	1765.60

	404868
	Utility Warehouse
	Refund issued twice
	10.00

	404869
	Graham Gaskin
	Fees up to date.
	761.25

	404870
	Lamp Specs
	Christmas light bulbs
	1113.60

	
	
	Total
	3650.45

	
	
	
	

	Chq No
	Accounts for payment
	

	
	 
	 
	 

	404873
	CPRE
	Annual subs
	29.00

	404874
	ESPO
	Filing unit
	180.00

	404875
	Home and Hardware
	Maintenance supplies
	46.32

	404876
	Inland Revenue
	June payment
	1457.18

	404877
	JRK
	Stationary 
	94.82

	404878
	J Spaull
	Expenses for Conference
	26.00

	404879
	P & S Contracts
	works to the burial grounds
	550.00

	404880
	Petty Cash
	June petty cash
	131.34

	404883
	ING Leasing
	Lease for franker
	118.80

	404884
	Safe and Sound
	Health and Safety Risk Assessment for Comber Ridge
	184.00

	404885
	BT
	Phone / fax bill
	363.16

	404886
	SLCC
	Annual subs
	151.00

	404887
	Viking Direct
	Stationary 
	37.37

	404888
	SCC
	Pensions for June
	547.25

	404889
	F B Spaull
	Retainer and fees for June
	147.00

	404890
	Inventive Gardens
	Grass cutting
	1704.34

	404891
	F B Spaull
	Expenses 
	19.15

	DD
	Salaries
	July
	4881.42

	
	 
	Total
	10668.15

	
	
	
	

	
	List of Monthly Direct Debits
	

	
	
	
	

	DD
	South Staffs HA
	Garage Rental
	30.66

	DD
	SSDC
	Rates for Comber Ridge
	32.00

	DD
	SSDC
	Rates for 95 High Street
	220.00

	DD
	POSTAGE
	 
	106.00

	DD
	Utility Warehouse
	95 High Street Gas and electricity
	1.59

	DD
	Utility Warehouse
	Kinver Edge Toilets
	5.42

	DD
	Utility Warehouse
	High Street Toilets
	5.92

	DD
	Utility Warehouse
	Mobile phone
	13.20

	DD
	Total Fuels
	Diesel account
	145.39

	
	
	Total Direct Debits
	560.18

	
	
	Total Expenditure for June
	14878.78

	
	
	
	

	
	Receipts
	
	

	
	Toilet Income
	
	110.00

	
	Burial fees
	
	1064.00

	
	Santander
	
	14.53

	
	
	Total Income for June
	1188.53


Kinver Parish Council
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